
 
 
 
 
 
 
 

The DISTRICT OF CENTRAL SAANICH is seeking an experienced  
Purchasing Coordinator – temporary up to 10 months (Pay Grade 55)  

Competition Number 2022-05 
 
The District of Central Saanich, located on the Saanich Peninsula of Southern Vancouver Island enjoys the 
reputation of being among the best locations in Canada to work, live and play. Central Saanich is bounded on 
both the east and west by ocean and is known for its scenic rolling countryside and bounty of farms. This 
community of 18,000 residents has a vibrant, small village character and includes the Tsawout and Tsartlip First 
Nations; and it is central to all amenities of the Greater Victoria area.  

Reporting to the Director of Finance and Technology, this position supports the delivery of District programs 
and services by ensuring the availability of material, equipment and contracted services. This position is 
responsible for coordinating procurement of vehicles, equipment and services under the Sustainable 
Purchasing Policy. This position requires considerable independent judgement and action within the 
framework of established policies, standards and budget constraints. This position coordinates and leads 
purchasing functions, including providing advice and support to other departments on purchasing practices 
and contracting processes and works closely with employees to ensure that the provisions of the Sustainable 
Purchasing Policy are followed. This position requires a high level of time management and organization skills 
and the ability to work independently to prioritize work to meet deadlines. Strong communication and 
relationship building skills are required to maintain effective working relationships with employees, vendors, 
service agency representatives and the general public. 
 
Please see the attached job description for further information on the duties and requirements of the role. 
 
To ensure the health and safety of our workplace, all external applicants are required to provide proof of 
being fully vaccinated for COVID-19 as a condition of employment.  
 
The pay rate for this temporary full-time 7 hour per day, Monday to Friday position is $36.80 to $39.80 /hr 
(2022 rates). Interested candidates are invited to submit their resume and covering letter, quoting the 
competition number to resume@csaanich.ca . This competition will stay open until filled. 
 

The District of Central Saanich thanks applicants for their interest, and advises that only those candidates 
under active consideration will be contacted. 
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